
WEST PRAIRIE CUSD 103 
eLearning Plan 

Snow Days, Emergency Days 
  
  
  

 

 

 

 

 

 

 

 

 

 



Curriculum and Instruction 
West Prairie CUSD 103 believes in a quality education.  Quality teachers provide direct 
instruction in the classroom.  Technology is used to enhance this direct instruction.  In addition 
to direct instruction opportunities, West Prairie CUSD acknowledges and supports learning 
outside of the classroom.  This out of the classroom learning comes in the form of homework, 
projects, service hours and hands-on experiences. 

For West Prairie CUSD 103, this learning can also happen through eLearning Days. The concept 
of eLearning assists in two areas.  One, it supports the continued learning.  Secondly, it assists in 
preparing students for career and college experiences.  In the school calendar, eLearning Days 
can be scheduled or used to capture interrupted learning caused by inclement weather or 
unexpected interruptions to the school day. 

Regardless of the environment, each learning experience will be under the direct supervision of a 
classroom teacher.  

How are the eLearning activities designed? 
● Preschool through 4th grade students will engage in developmentally appropriate lessons 

for each of the content areas of Reading/Language Arts, Math, Social Studies, Science 
and Physical Education (one lesson for each content area).  Parents and students will also 
be asked to share in one family engagement lesson promoting social emotional learning. 
 

● Grades 5 through Grade 8 students will engage in developmentally appropriate lessons 
for each of the content areas Reading/Language Arts, Math, Social Studies, Science, and 
Physical Education.  Students will also engage in one lesson for electives in their current 
schedule. 
 

●  High School students, grades 9-12, will complete one lesson for each course in their 
current schedule. 
 

● Students in grade PreK-4 will have e-learning packets sent home with appropriate 
activities to complete on an e-learning day.  
 

●  Informational resources will be posted to the District websites to support students and 
families. (www.wp103.org) 

http://www.wp103.org/


Daily Attendance 
 

Elementary (Grades Pre-K - 4) 
 
● Parents will submit  their child’s daily attendance through the Daily Attendance form sent 

out through School Messenger.  This form will be available at 8:00 a.m. daily and will be 
submitted by 6:00 p.m. daily. 

 
● School Messenger and the Daily Attendance form rely on email.  Parents will need an 

email address to complete this task. Please contact your school’s office if you need 
assistance in creating an email account. 

 
● If technology presents a barrier, parents with students in this age range can call in to the 

main office. 
 

 
Middle School (Grades 5-8) 
 
● Middle School students will submit their daily attendance through the Daily Attendance 

classroom in Google Classroom.  Students will use the link in the attendance classroom 
to submit attendance daily.  Attendance submissions should be sent daily before or by 
9:00 am.  

 
● If technology presents a barrier, parents with students in this age range can call in to the 

main office. 
 
High School (Grades 9-12) 
 
● High School students will submit their daily attendance through the Daily Attendance 

classroom in Google Classroom.  Students will use the link in the attendance classroom 
to submit attendance. Attendance submissions should be sent daily before or by 9:00 am.  
 

● If technology presents a barrier, parents with students in this age range can call in to the 
main office. 

 

 



Platforms for Daily Use 
 

● Pre-K-4 will utilize teacher created packets on e-learning days and return to school when 
completed.  

● 5-8 will use Google Classroom for their daily learning engagements.  Parents/Guardians 
are allowed to have access to Google Classroom. 

●  9-12 will use Google Classroom for their daily learning engagements. Parents/Guardians 
are allowed to have access to Google Classroom.  

● Teachers will use Zoom to provide lessons/direct instruction   

● All  platforms should already be familiar to students during this time. Students will 
continue to use these platforms for all daily lessons. Consider these platforms to be the 
home base for students. Introducing new platforms is discouraged at this time. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

OnLine Classroom Goals 

Be on Time 

 

If you plan on attending a 

conference session, arrive 10-12 

minutes before it starts. 

 

 

Surroundings 

 

Can we see you? Check your 

surroundings. 

 

 

 

Mute 

 

Be sure to Mute your mic when you 

join the session until you need to 

speak. 

 

 

School Expectations 

 

School expectations always apply 

during virtual sessions. 

 

 

Participation 

 

If you are attending a session, be 

focused and pay attention. 

 

 

 

Peer Collaboration 

 

The chat box and raised hand are 

for relevant questions. 

 

 



Expectations for Teaching and Learning 
It is the goal and intent of the West Prairie School District to provide a continuity of educational 
experiences using available assignments. Responsibilities for eLearning Days are outlined in the 
chart below. 

District 
Superintendent 

● Develop thoughtful, accessible eLearning plans using 
stakeholder input, when possible. 

● Support schools in planning and implementing remote learning 
plans.  

● Help schools identify needed resources in the community 
(academic, health, social, emotional).  

School 
Administrators 
Psychologist 

● Implement eLearning plans  
● Communicate regularly with all stakeholders.  
● Support teachers in planning and implementing remote learning 

plans. 
● Help families find needed resources in the community 

(academic, health, social). 

Teacher ● Make e-learning activities available in a timely manner.  
● Be available at scheduled times to answer student/caregiver 

questions.  
● Provide timely feedback on student work.  
● Communicate regularly with students.  
● Provide a range of meaningful learning opportunities that meet 

the needs of all learners during the period of closure.  
● Provide regular feedback to students on progress related to 

learning activities.  

Support Staff 
Paraprofessionals 
Title I Staff 
Interventionists 
Social Workers 
School Counselors 

● Review assigned work with assigned students. 
● Under the consultation of the classroom teacher, create 

modifications and accommodations for student IEP goals. 
● Serve as an advocacy liaison between the family and the school.  
● Communicate needs of the student to the classroom teacher and 

administrator via district email. 

Student ● Review assigned work.  
● Complete your assigned work by the due date.  
● Ask clarifying questions when you need help or don’t 

understand  
● Be respectful to yourself, teachers and peers.  



 

● Assignment deadlines should provide some flexibility.  

● Specialists, counselors, and other teachers will work out a schedule for each grade level. 
Lessons will reflect the current master schedules. (Example: Art 2x per week=2 posted 
lessons per week.) 

● Grade level teachers of the same subject will offer consistency within reason. Teams may 
lesson share to assist in workload. 

● Lessons should capitalize on the home environment. Reduce screen time and include 
physical activity as much as possible. 

● Teams will determine a consistent method for collaboration and include administration. 
Teams will collaborate often to ensure a smooth roll out. 

● Teachers will track student progress to ensure participation and check-in with students if 
students are struggling or non-participatory.  Grace and understanding should always 
govern decisions. 

● Feedback to students will be given on every assignment, even if it is just a thumbs up. 
Voice and video feedback is extremely valuable to your students when possible. 

● Students and parents should be afforded the opportunity to provide regular feedback 
regarding pacing, assessments and assignments.  

 

 

Family ● Ensure Attendance Form is submitted daily. 
● Review work assigned to the student.  
● Reserve a space for students to complete e-learning work. 
● Encourage students to get enough sleep.  
● Set sensible time limits for technology use. 
● Talk to students about their work every day.  
● Help students establish and follow regular daily routines. 
● Retrieve  information regarding the School Closure Window. 
● Stay current on information posted 
● Complete communication forms such as Meal Form, Family 

Check-In Survey, etc. 



Assessment 

*Of learning     *For learning     *While learning 

Assessment or grading is in place to let students and parents understand progress towards a 
standard.  In looking at college and career readiness, students and parents are encouraged to look 
at assessments and grades to gauge post-secondary options upon the student entering the 
workforce after high school.  Assessments and grades are not intended to judge or compare 
students.  Self-reflection on one’s ability to read, write, create, speak, listen, and apply 
knowledge provides a realistic picture of success and self-satisfaction after high school.  

● Communication with parents/caregivers to ensure continuity of understanding regarding 
Assessments. 

● Teacher in-person assessment (grading) practices will mirror assessment (grading) 
practices during the Remote Learning Window 

● Establish eLearning ground rules for peer review and Zoom group discussions used for 
assessments. 

● Quality assessment in the classroom will mirror quality assessment during eLearning. 
Below are some suggestions to guide your thinking: 

○ Assess before teaching/introducing new material. 
○ Show criteria and models in advance. Rubrics will be key. 
○ Provide exemplar models for student and parent reference. 
○ Offer choice when allowing students to demonstrate mastery. 
○ Provide feedback early and often.  
○ Encourage self-assessment and goal setting. 
○ Performance tasks and problem-based learning intuitively promote differentiation 

and engagement. Example: Prepare a portfolio to convince  your current teacher 
you are ready for the next grade level. 

○ Consider top eLearning assessment strategies: quick summaries, open-ended 
questions, student interviews, peer teaching, journaling, self-assessment. 

○ Align summative assessments to performance goals/standards. 

○ Assessment and grades should support the academic status of a child.    

High School 
Students in grades 9-12 will engage in developmentally appropriate lessons for each course on 
the student’s master schedule. 



● Instructional tasks - 5 Clock Hours 
● Instructional lessons should be a blend of review, reinforcement or new material. New 

content/learning will be clearly labeled on the student’s daily schedule. 
● Materials will primarily be provided on-line with requests for off-line (hard copies) to be 

honored. 
● Assessment and grading during this Remote Learning experience will support the 

academic status of the student. Additional opportunities for success will be provided 
when a student begins to demonstrate  progress outside of his or her typical learning 
patterns. 

● Students participating in Dual Credit, Illinois Virtual High School and Edgenuity will 
move forward with the presented curriculum and current assessment/grading model. 
Students in these courses will receive direct guidance from the high school principal 
and/or school counselor. 

● The traditional grading scale will be maintained for high school students with one 
exception.  

Middle School 
Students in grades 5-8 will engage in developmentally appropriate lessons for each course on the 
student’s master schedule.  

● Five clock hours of instruction daily.  Two and half hours will be synchronous teaching.  
● Grading procedures will follow the student handbook. 

Elementary (PreK- 4th) 
Pre-K through 4th grade students will engage in developmentally appropriate lessons for each of 
the content areas of Reading/Language Arts, Math, Social Studies, Science and Physical 
Education, Art and Music. Parents and students will also be asked to share one family 
engagement lesson promoting social emotional learning. 

● Instructional opportunities will recognize learning is not bound to time or place. 
● Instructional lessons should be a blend of review, reinforcement or new material.  
● Learning opportunities will primarily be learning packets with on-line options for 

enrichment or reinforcement if student has access to their own device and internet access. 



Special Education 
Students with disabilities are particularly vulnerable during times of disruption and change. To 
ensure ongoing growth and progress, districts should focus their planning efforts on how to 
continue serving these students to the greatest extent practicable by tailoring remote learning that 
provides educational benefits to students with disabilities.  Individual Remote Learning plans 
will be developed for each student with an IEP based on the child’s IEP.  All decisions regarding 
special education must comply with guidance from the U.S. Department of Education.  
 
The basic guidelines and options/opportunities are based on the following core beliefs:  

● IEPs remain in place and should direct students' e-learning. Be mindful that a student’s 
program may require commencing a team meeting. 

● Adhere to local procedures and leverage local leadership.  
● Emphasize structure and consistency for students with special needs.  
● Students with special needs benefit greatly from ongoing motivation and excel when 

relationships with adults and peers are strong.  
● Resources should be viewed broadly and include leveraging local associations, 

professional organizations, government agencies, and more.  
● Affirm that all students can achieve growth in all capacities. Learning opportunities 

should occur 24/7 and should be tracked, when applicable. 
● Considerations for inclusion and self-contained settings should guide decisions regarding 

instruction delivery, assignments and student products with a scaffolding model. 

Expectations Special Education Educator and Paraprofessional: 

● Assisting students in accessing the curriculum during remote learning should be a 
collaborative effort, just as it is in a typical school environment.  

● The focus of instruction should be individualized and based on the students’ IEPs, their 
goals, the modifications, and accommodations within the IEP. To ensure this 
differentiation occurs, there should be communication between special and general 
education teachers, case coordinators, teacher assistants, and clinicians to support 
students in accessibility and in meeting their IEP benchmarks and goals.  



● Any changes to programs or goals should be made in conforming with federal and state 
required procedural safeguards. 

● Social-emotional learning strategies are integral to students’ learning and well-being. 
Many of our students have clinician services and intense social-emotional needs 
documented in their IEPs. 

Related Services for Special Education 

● Related service professionals and paraprofessionals play a vital role in the daily 
instruction of students with IEPs. It is essential during remote learning that these 
professionals are a part of the continued learning of our students.  

● These individuals should be working in collaboration with other educators to meet the 
needs of students with disabilities.  

● Assist in contacting families (in accordance with district policies) and helping with work.  
● Chunk activities; provide students with work schedules and other more structured ways to 

approach their learning goals.  

Instruction Related to Special Education 

● Identify realistic, individualized time frames for task completion. Be mindful of extended 
time accommodations outlined in IEPs.  

● Provide specific instruction and mini-deadlines/benchmarks for assignments, especially 
those with multiple-tasks.  

● Create opportunities for students to demonstrate progress and receive feedback related to 
assignments and IEP goals.  

● Use student interest profiles to inform lessons and activities.  
● Provide alternative options for participating in virtual class discussions  
● Create video modeling of how you expect something to be done or what has been 

successful in the school setting, such as hand-over-hand assistance in the classroom.  
● Use built-in accessibility features in learning management systems, albeit on an 

individualized basis according to student need, for example: 

○ Use heading styles that allow screen reading software to navigate from section to 
section.  



○ Use font, size, and text formatting to distinguish between items or to navigate. 
Ensure no information is conveyed solely by color or sound.  

○ Use Alt-Text to allow users with screen readers or with slow connection to 
identify your images, graphs, and charts.  

○  Enable tooltips so that descriptions appear when users hover over images, graphs, 
and charts.  

○ Provide transcripts of any pre-recorded audio or video used with students. Use 
closed captioning on videos.  

○ Use descriptive titles, headers, and captions to provide additional context and 
information for students.  

○ Use descriptive text in hyperlinks so students clearly know where the link will 
take them.  

○ Avoid phrases like “click here” or “read more” without additional descriptors.  

“Hands-On” Options for e- Learning Related to Special Education 

● Use non-digital resources of work. (Where possible, coordinate this effort with the case 
manager and/or assistance of paraprofessionals.)  

● Incorporate life skills essential for students with IEPs.  This includes, but is not limited 
to, cooking, ratios, chores, cleaning, hygiene, etc.  

● Have students track activities with photos or videos and submit to teachers. 
● Keep meditation logs and provide links to meditation apps and YouTube videos.  
● Encourage journaling.  
● Utilize ground activities (e.g., choose five objects that are around you and describe them 

in detail).  
● Utilize virtual museum tours and video demonstrations.  

Assessments and Grading Related to Special Education 
When grading/assessing student work, it is important to note the priority is to assess in a manner 
supporting  motivation and participation in e-learning. The assessments or grading should not be 
punitive in any manner.  Any changes to the IEP, student goals or objectives must be 
documented through the formal IEP process. Special education teachers and paraprofessionals 
should focus on the goals, objectives and progress monitoring outlined in a student’s IEP. If an 
issue surfaces which interferes with this focus, special education teachers and support staff 



should contact the case manager or principal immediately.  Every effort should be made for 
collaboration between case managers, service providers, and general education staff when 
determining a summative grade for the quarter.  Special education teachers should follow the 
outlined assessment/grading guidance provided by the district. 
  
 When developing individualized grading/assessment practices for students with disabilities, the 
following factors should be considered:  

● Student need and present levels of performance  
●  IEP Goals and Objectives  
● Kinds of accommodations/modifications/services that are provided  
● Capacity of support in the remote learning environment  
●  Social-emotional factors 
●  Access to needed resources to participate in learning  
● Student’s past performance  
●  Current grades  
●  Transition and postsecondary goals  

 


